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DEVELOPMENT



Center for Trade Development

Work Order

Company Information – use “tab” key to navigate this form
	Company Name

     

	Address

      

	City

     
	State

     
	Zip (9 digit)
     

	Telephone

     
	Fax

     
	Website
     

	FEIN #

     
	Municipality
     
	County

     

	Type of Business

 FORMDROPDOWN 

	Year Established

     
	Number of Employees

     

	Annual Sales

 FORMDROPDOWN 

	Export Sales in US$
     
	New to Export?

 FORMCHECKBOX 
 Yes           FORMCHECKBOX 
 No

	SIC Code

     
	Harmonized Codes for exporting, Schedule B.  Top 5 if many.  Obtain from your shipping documentation, freight forwarder or www.census.gov/foreign-trade/schedules/b/
     

	Paste these websites into you internet browser and use the 9 digit zip code to determine your legislative Representatives’ Names AND district number.
www.legis.state.pa.us/cfdocs/legis/home/find.cfm
1)     PA House of Representatives:        
2)     PA Senate:        
www.house.gov     (the input box is on top left of website)
3)     US Congressional:          


	Company Contact for this Request

     
	Title

     

	Direct Phone  &/or Mobile Phone

                              
	E-mail

     


Company History / Profile   (500 Character maximum)
	Insert a short description of your company history / profile.

	     


Product or Service Profile  (1,000 Character maximum)
	Insert a short description of your company’s products or services.

	     


Significant Features of Product or Service  (1,000 Character maximum)
	Describe the competitive advantages of your products or services.

	     


Overall International Business Objectives

Check all that apply to your company.
 FORMCHECKBOX 
 Agents / Representatives

 FORMCHECKBOX 
 Direct Purchase

 FORMCHECKBOX 
 Distributors

 FORMCHECKBOX 
 Immediate Sales

 FORMCHECKBOX 
 Joint Venture Partner

 FORMCHECKBOX 
 Licensee

 FORMCHECKBOX 
 Marketing Alliances

 FORMCHECKBOX 
 Product Development 

 FORMCHECKBOX 
 Research Development

 FORMCHECKBOX 
 Sales Leads / Contacts 

 FORMCHECKBOX 
 Strategic Alliance Prospects

 FORMCHECKBOX 
 Technology Acquisition

 FORMCHECKBOX 
 Technology Transfer

 FORMCHECKBOX 
 Tender / Offer

Market of Interest

	Type in the country (1) for this request and select the Export Status that best describes your company’s experience in this market.   

	Country

     
	Export Status for this Market

 FORMDROPDOWN 



Services Requested 

Select the service(s) you require in the above market.

Note:  There is a limit of 3 services per request and a limit of 1 service from the Research section.

	
RESEARCH


	 FORMCHECKBOX 
 Agent / Rep / Distributor Contacts

 FORMCHECKBOX 
 Competitive Analysis / Pricing Evaluation

 FORMCHECKBOX 
 Foreign Company Background Check

 FORMCHECKBOX 
 Joint Venture / Alliance Partner Contacts

 FORMCHECKBOX 
 Licensees

 FORMCHECKBOX 
 Market Entry Strategy

 FORMCHECKBOX 
 Market Overview / Product Review

 FORMCHECKBOX 
 Marketing & Promotional Literature Review

	OTHER

	 FORMCHECKBOX 
 Certifications / Standards / Regulatory Requirements

 FORMCHECKBOX 
 Industry Contact / Trade Shows

 FORMCHECKBOX 
 Patent / Copyright / Trademark

 FORMCHECKBOX 
 Translations

 FORMCHECKBOX 
 Trade Lead Assistance

	TRADE EVENTS & TRAVEL

	 FORMCHECKBOX 
  In-Country Appointments

 FORMCHECKBOX 
  In-Country Logistics Assistance

 FORMCHECKBOX 
  Trade Event Assistance


Specific detail on above request:

1)       
2)       
3)       
Key Customers in this Market

Select the most important customers for your products or services in this market.

 FORMCHECKBOX 
 Banks / Financial Institutions

 FORMCHECKBOX 
 Certification Agencies

 FORMCHECKBOX 
 Distributors

 FORMCHECKBOX 
 End Users

 FORMCHECKBOX 
 Importers

 FORMCHECKBOX 
 Manufacturers of Complimentary Products

 FORMCHECKBOX 
 Manufacturers of Equivalent Products 

 FORMCHECKBOX 
 Manufacturers of Original Equipment

 FORMCHECKBOX 
 Manufacturers under License / Sales Office

 FORMCHECKBOX 
 Ministries / Government Organizations

 FORMCHECKBOX 
 Other

 FORMCHECKBOX 
 Professional Organizations / Associations

 FORMCHECKBOX 
 Research Centers

 FORMCHECKBOX 
 Sales Representatives

 FORMCHECKBOX 
 Wholesalers

 FORMCHECKBOX 
Retailers

Market Barriers or Concerns

Check all that apply to the market you selected.
 FORMCHECKBOX 
 Commercial Risk

 FORMCHECKBOX 
 Copyrights

 FORMCHECKBOX 
 Duties & Tariffs

 FORMCHECKBOX 
 Economic Risk

 FORMCHECKBOX 
 Intellectual Property Issues

 FORMCHECKBOX 
 Legal Requirements

 FORMCHECKBOX 
 Patents

 FORMCHECKBOX 
 Political Risk

 FORMCHECKBOX 
 Trademark

 FORMCHECKBOX 
 Unknown

Current Export Activities are Best Described as Working with

Check all that apply to the market you selected.
 FORMCHECKBOX 
 No Current Export Activities in this market

 FORMCHECKBOX 
 Direct Sales

 FORMCHECKBOX 
 Importers

 FORMCHECKBOX 
 Manufacturers under License

 FORMCHECKBOX 
 U.S.-based Intermediary

 FORMCHECKBOX 
 Overseas Subsidiary

 FORMCHECKBOX 
 Overseas Distributors

 FORMCHECKBOX 
 Sales Representatives

 FORMCHECKBOX 
 Wholesalers

Business Objectives for this Market

Check all that apply to the market you selected.
 FORMCHECKBOX 
 Agents / Representatives

 FORMCHECKBOX 
 Direct Purchase

 FORMCHECKBOX 
 Distributors

 FORMCHECKBOX 
 Exposure to New Business Prospects
 FORMCHECKBOX 
 Joint Venture Partner

 FORMCHECKBOX 
 Licensee

 FORMCHECKBOX 
 Market Intelligence/Research

 FORMCHECKBOX 
 Marketing Alliances

 FORMCHECKBOX 
 Product Development

 FORMCHECKBOX 
 Research & Development Partner
 FORMCHECKBOX 
 Sales Leads / Contacts

 FORMCHECKBOX 
 Strategic Alliance Prospects

 FORMCHECKBOX 
 Technology Acquisition

 FORMCHECKBOX 
 Technology Transfer

 FORMCHECKBOX 
 Tender / Offer

Questions

	1.  Do you have existing representation for this market?  If more than one, provide in “Additional Information” at bottom of the page.

	 FORMCHECKBOX 
 Yes           FORMCHECKBOX 
 No

	  If yes, please provide the following: 

	     Company Name:      

	     Address:                

	     Country:      

	     Phone Number:      

	     Relationship:                

	     Does this company know of your request for assistance in this market?   FORMCHECKBOX 
 Yes           FORMCHECKBOX 
 No

	     Explain their role in this request:      


	2.  Who are your principal U.S. and foreign competitors?

     Include company name, location

	     


	3.  What are the specific or special requirements prospective representatives must meet with regard to: physical facilities, technical capabilities, financial strength, staff representation, complimentary product lines, or other factors?

	      


	4.  Have you initiated a similar request with another service provider/organization?

	 FORMCHECKBOX 
 Yes           FORMCHECKBOX 
 No

	  If yes, please provide the following:

     Organization Name and Contact:                

	     Date of Request:      


Additional Information:
     
________________________________________________

Signature

Name & Title, Company Representative      
Date of Request       
E-Mail your Work Order request form to 

Chris Sevcik (for Chester and Delaware Counties)
World Trade Center of Greater Philadelphia 

Director, International Trade Services
215-586-4248
csevcik@wtcphila.org
Website:  www.wtcphila.org

Dale Foote (for Bucks, Montgomery, and Philadelphia Counties)

World Trade Center of Greater Philadelphia 

International Trade Specialist

215-586-4231
dfoote@wtcphila.org

Website:  www.wtcphila.org

